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Sample Letter to Notify a Firm that a Garbage Violation Has Occurred

Use the format in Figure D-1-1 to notify a firm or company that a
garbage violation has occurred.

[Date]
Dear [Fill in]:

It has been reported by a U.S. Department of Agriculture officer that on
[Date], [Name of Firm or Company] did [Describe violation].

This is in violation of Federal Regulations 7CFR 330.400 and 9CFR 94.5
which require that regulated garbage be disposed of by incinerating,
sterilizing, or grinding into an approved sewage system.

Any person who knowingly violates the Plant Protection Act (PPA) (7 U.S.C. §§
8301 et. seq.) may be criminally prosecuted and found guilty of a
misdemeanor which can result in penalties, a one-year prison term, or both.
Additionally any person violating the PPA and/or the AHPA may be assessed
civil penalties of up to $250,000 per violation or twice the gross gain or
gross loss for any violation that results in the person deriving pecuniary gain
or causing pecuniary loss to another, whichever is greater. This puts you on
notice that approval of your facility to handle regulated garbage may be
withdrawn as a result of noncompliance with regulations.

To prevent the entry into the United States of unwanted plant and animal
pests and diseases, disposal of regulated garbage must be in accordance
with the requirements of Federal Regulations (7CFR 330.400 and 9CFR
94.5). If you have any questions, please contact [Local PPQ Officer] at
[Phone Number].

[Signature of Port Director]
Port Director
Plant Protection and Quarantine

FIGURE D-1-1 Sample Letter to Notify a Firm that a Garbage Violation Has Occurred
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Sample Letter to Notify a Firm or Company that a Violation was Issued to an Employee or Crew Member

Sample Letter to Notify a Firm or Company that a Violation was Issued to an
Employee or Crew Member

Do not forward a letter to notify a firm or company that a violation was issued
“iit to an employee or crew member, prior to final adjudication of the violation.

Important

The purpose of the violation letter is to let the company know that
violations are occurring.

An employee or crew member may wish to settle a violation
immediately. Once payment is made and the violator’s signature is
affixed to the violation form, then the matter is considered
adjudicated.

An employee or crew member may exercise the right to dispute the
violation and seek to resolve the matter through approved channels.
Only after the violation has been properly adjudicated may the
notification letter be forwarded.

Contact IES if you have any concerns or questions as to the
adjudication status of a violation. After final adjudication of the
violation, the location port where the violation occurred will issue the
violation letter to the firm or company. All violation letters will be
printed at the port where the violation occurred and forwarded to the
U.S. Postal Service for mailing. A return receipt may be utilized to
validate that the letter was delivered and who received the letter.

Do not communicate to the firm or company that a violation has
occurred, by electronic mail (e-mail), express mail, voice mail, fax,
answering machine, etc. Only use the U.S. Postal Service for mailing
the letter.

In the violation letter, you may disclose the following:
[0 Date the violation occurred
0 Description of the violation
[0 Violator is an employee of the firm or company
0 Total number of violations that have occurred by employees or

crew members of the firm or company

In the violation letter, do not disclose to the firm or company the name
of the violator or the name of other employees or crew members who
were present at the time. The key here is to let the company know that
violations are occurring.
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Appendix D
Sample Letter to Notify a Firm or Company that a Violation was Issued to an Employee or Crew Member

The sample letter in Figure D-1-2 is to notify a firm or company that a
violation was issued to an employee or crew member. Complete the
italicized items and omitting brackets and italics in your letter of
notification.

[ | [Date]

Dear [Fill in]:

On [Date], an employee of [Name of firm or company] did [Describe
violation].

This letter serves as notice that a violation of the Plant Protection Act

(7 U.S.C. §§ 8301 et. seq.) and the regulations and standards issued
thereunder have occurred. Violation of these Federal regulations may be
criminally prosecuted and can result in monetary penalties, a one-year
prison term, or both. Additionally violations of these Federal regulations can
result in a civil penalty of $250,000 per violation, or more depending on the
circumstances of the violation.

The crew members are recognized as having knowledge of the animal and
plant regulations through training and/or knowledge gained from their
employment and frequent travel. Please take the opportunity to consult with
your employees and conduct additional training if needed.

To prevent the entry into the United States of unwanted plant and animal
pests and diseases, the traveling public and crew members are asked to
help. By complying with all Federal regulations, we all contribute to the
protection of America’s agriculture. Your assistance in this effort is
appreciated.

If you have any questions, please contact [Name of contact] at [Phone
number].

[Signature]

[Name and position]
Plant Protection and Quarantine

FIGURE D-1-2 Sample Letter to Notify a Firm or Company that a Violation Was
Issued to an Employee or Crew Member
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